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INTRODUCTION,FUNCTIONANDDUTIES: 

1.1 BACKGROUND OFTHISHANDBOOK 

The basic purpose of this Handbook is to facilitate 
the public to have easy access to the desired 
information pertaining to this Department. 

1.2 OBJECTIVESOFTHEHANDBOOK 

The objective of this Handbook is to provide the general 

public, employees and officers of all the Departments or any 

person or persons interested to get any information with 

regard to the functioning of the Employment Department in a 

transparent manner. 

1.3 INTENDEDUSERSOFTHISHANDBOOK 

This Handbook is intended for use of General 
Public, Departments, Civil Society whosoever is 
interested in getting any information about the J&K 
Employment Department. 

1.4 ORGANIZATIONOF 
THEINFORMATIONINTHISHANDBOOK 

This Handbook gives abroad over view of the 

activities carried on by the J&K Employment 

Department and the procedures to be followed 

for obtaining information from the Department 

under the Right to Information Act,2005. 

1.5 Activities of the Department. 

The activities of the Department can broadly 

be defined as under:- 

• Issuance of NOC 
• Registration of unemployed youth. 
• Registration of employer 
• Career Counselling & Guidance. 
• Collection of Employment Market Information. 
• Registration of Self Help Group of Engineers 

Scheme. 

 
1.6 Rules for discharging Functions. 

J&K Employment Subordinate (Services)Recruitment 
Rules 2014, notified vide SRO No. 32of 2014 
dated:12.02.2014. 

 
1.7 SERVICEDELIVERYPARAMETERS 

i.      Registration of unemployed youth and 
ii. Registration of employer 
iii. No Objection Certificates under PSGA. 



1.8 AVAILABILITYOFINFORMATION 

 
Information under RTI Act of 2005 be obtained from official address of our 

CPIOs(CPIO’s listed below): 

 
1. For District Employment & Counselling Centres (DE&CC). 

 

Jammu Division Kashmir Division 

Deputy Director, District Employment & 

Counselling Centre, Jammu 

0191-2950378 (O) 

Deputy Director, District Employment & 

Counselling Centre, Srinagar 

0194-2310513 (O) 

Deputy Director, 

District Employment & 

Counselling Centre, Rajouri 

01962-263469 

Assistant Director, District Employment& 

Counselling Centre, Anantnag 

01932-222220 

Deputy Director, District Employment& 

Counselling Centre, Poonch 

01965-221531 

Assistant Director, District 

Employment& Counselling 

Centre, Baramulla 

01952-234328 

Deputy Director, District 

Employment & Counselling 

Centre, Doda 

01996-233506 

Assistant Director, District 

Employment & Counselling 

Centre, Kupwara 

01955-252066 

Assistant Director, District 

Employment& Counselling Centre, 

Kishtwar 

01995-261018 

Deputy Director Director, 

District Employment& 

Counselling Centre, Budgam 

01951-255253 

Assistant Director, District 

Employment& Counselling Centre, 

Ramban 

01998-266746 

Assistant Director, District 

Employment& Counselling 

Centre, Pulwama 

01933-241218 

Deputy Director, District 

Employment& Counselling Centre, 

Udhampur 

01992-270234 

Assistant Director, District 

Employment& Counselling 

Centre, Shopian 

01933-261926 

Assistant Director, District 

Employment& Counselling Centre, 

Reasi, 

01991-244008 

Assistant Director, District 

Employment& Counselling 

Centre, Ganderbal 

0194-2146473 

Deputy Director District 

Employment &Counselling 

Centre, Kathua 

01922-234816 

Assistant Director, District 

Employment& Counselling 

Centre, Kulgam 

01931260512 

I/C Assistant Director, 

District Employment & 

Counselling Centre, Samba 

01923-241939 

Assistant Director, District Employment & 

Counselling Centre, Bandipora 

01957-225228 



In case of any complaints/grievances you are welcome to register your complaints/grievances 

with the following officers: 

 

 

S.No. Complaints related 
to 

Office and Officer with whom 
grievance to be registered 

1. UT level Directorate of Employment 

(Director Employment, J&K) 

2. Divisional Level 1. Joint Directorate of 
Employment, Jammu. 

2. Joint Directors, 
Employment, Kashmir. 

 
All complaints will be acknowledged by us within 15 days and reply on the action 

taken will be communicated. This hand book is a joint effort between Employment 

Department and the public to improve the quality of service provided by us and we 

request you to help us in the following ways:- 

• Inform us about the Online Registration problems, if any. 

• Inform us about the problems, if any in issuance of No 

Objection Certificates. 

• Provide suggestions wherever required for improving 

accountability, transparency and effective delivery of services in 

the most ethical manner. 

 
View the website of the Department (http://jakemp.nic.in) for information 

about the organization. 

http://jakemp.nic.in/


Details of 1st Appellate Authorities (FAA) / Central Public Information 

Officers (CPIOs) in the Employment Department. 

A) First Appellate Authority (FAA) 

1. For Directorate of Employment and for offices of Joint Directorates of 

Employment 
 

Name of the Officer Designation Place of posting Contact No. 

Mr.Shahzad Alam,IAS Director Directorate of 0194-2486827(S) 

 Employment, J&K Employment, J&K 
0191-2950377(J) 

  Jammu/Srinagar 7703908200(M) 

 
2. At Divisional Level for District Employment & Counselling Centres of 

Kashmir and Jammu Division. 
 

Name of the Officer Designation Place of posting Contact No. 

Jammu Division Joint Director, Joint Directorate of 0191-2950378(O) 

S. Paramjeet Singh, JKAS 
Employment, Employment, Jammu 

9419261755 (M) 

Kashmir Division 

 
Mr.Waseem Raja, JKAS 

Joint Director, 

Employment, 

Joint Directorate of 

Employment, 

Kashmir 

0194-2479437(O) 

9419831354 (M) 

 

B) Public Information Officers (PIOs) 

2. For Directorate of Employment 

(i)Administration and Establishment. 

Name of the Officer Designation Place of posting Contact No. 

Mr.Rajneesh Jerath 

,JKAS 

Deputy 

Director(Central) 

Directorate of 

Employment, J&K 

Jammu/Srinagar 

0194-2486827 (S) 

0191-2950377 (J) 

9419796935 (M) 

 
3. For Joint Directorates of Employment 

 

Name of the Officer Designation Place of posting Contact No. 

S. Paramjeet Singh, JKAS Joint Director, 

Employment, Jammu 

Joint Directorate of 

Employment, Jammu 

0191-2950378 (O) 

9419261755 (M) 

Mr.Waseem Raja, JKAS Joint Directorate of 

Employment, 

Joint Directorate of 

Employment, Kashmir 

0194-2479437(O) 

 
9419831354 (M) 



4. For District Employment & Counselling Centres (DE&CC). 
Name of the Officer Designation Place of Posting Contact No. and Mobile No. 

 

Ms.Sheeba Inayat, JKAS 

 

Deputy Director Employment, 

District Employment & 
Counselling 
Centre,Srinagar 

0194-2310513(O)0194- 

2310513(F),9682165329(M) 

 
Mrs. Nusrat Shaheen, JKAS, 

Deputy Director Employment District Employment & 
Counselling Centre, 
Budgam 

01951-255253(O) 
01951-255253(F),  
9419039996 (M) 

 
Mr. Ab Majid Tantray, JKAS 

 
Deputy Director Employment, 

District Employment & 
Counselling 
Centre,Poonch 

01965-221531(O) 01965- 
221531(F), 9622258315 (M) 

 
Mr. Mohd. Nawaz, JKAS 

 
Deputy Director Employment, 

District Employment & 
Counselling 
Centre,Rajouri 

01962-263469((O) 01962- 
263469((F), 9797383644 
(M) 

 
Mrs. Sunaina Saini, JKAS 

Deputy Director Employment 
District Employment & 
Counselling Centre, 
Jammu 

0191-2950379(O) 0191- 
2950379(F), 
7889641330 (M) 

 
Mr. Rafiq Ahmad, JKAS 

Deputy Director Employment 
District Employment & 
Counselling 
Centre,Doda 

01996-233506(O)01996- 
233506(F), 8899989111 (M) 

 
Mr. Mohinder Kumar Sharma,, 
JKAS 

Deputy Director Employment 
District Employment & 
Counselling 
Centre,Udhampur 

01992-270234(O)01992- 
270234(F), 9419877017 (M) 

 
  Mr. Harvinder Singh, JKAS 

Deputy Director Employment,  
District Employment & 
Counselling 
Centre,Kathua 

01922-234816(O)01922- 

234816(F), 9596503700 (M) 

 

Ms.Beenish Wani,JKAS 
Assistant Director 
Employment, 

District Employment & 
Counselling 
Centre,Ganderbal 

0194-2146473(O)0194- 

2146473(F),7889752212(M) 

 
Mr. Rahil Amin ALC 

Assistant Director 
Employment (Additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Baramulla 

01952-234328(O)01952- 
234328(F), 7006356122 (M) 

 
Mr Shafqat Ali Keen,  

Assistant Director 
Employment, 
(additional charge of AD) 

District Employment & 
Counselling 
Centre,Kishtwar 

01995-261018(O)01995- 
261018(F), 8492949120 (M) 

 
Mr Amit Kumar, JKAS 

Assistant Director 
Employment, (Additional 
charge of AD) 

District Employment & 
Counselling 
Centfre,Ramban 

01998-266746(O)01998- 
266746(F), 9622367006 (M) 

 
Ms. Annie Vaid, ALC 

Assistant Director 
Employment (Additional 
charge of AD) 

District Employment & 
Counselling Centre, 
Reasi 

01991-244008(O)01991- 
244008(F), 9971929159 (M) 

 
Mr. Ameel Khateeb ,ALC 

Assistant Director 
Employment, (Additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Pulwama 

01933-241218(O)01933- 
241218(F), 9596835161 (M) 

 
Mr. Peer Zameer Ahmad, ALC 

Assistant Director 
Employment, (additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Anantnag 

01932-222220(O)01932- 
222220(F), 9797172356 (M) 

 
Mr. Peer Zameer Ahmad, ALC 

Assistant Director 
Employment, (Additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Kulgam 

01931-260512(O)01931- 
260512(F), 9797172356 (M) 

 
Ms. Rabia Iqbal, ALC 

Assistant Director 
Employment,(Additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Bandipora 

01957-225228(O)01957- 
225228(F), 9419169188 (M) 

Mr. Arshid Qadir Bhat, 
ALC 

Assistant Director Employment 
,(Additional charge of AD) 

District Employment & 
Counselling 
Centre,Kupwara 

01955-252066(O)01955- 
252066(F), 9906518530 (M) 

 
Ms Nida Yousuf, ALC 

Assistant Director 
Employment (Additional 
charge of AD) 

District Employment & 
Counselling 
Centre,Shopian 

01933-261926(O)01933- 
261926(F), 7006563604 (M) 

Mr. Naresh Kumar (I/C 
AD) 

Assistant Director 
Employment 

District Employment & 
Counselling 
Centre,Samba 

01923-241939(O)01923- 
241939(F), 9419212710 (M) 



Details of Post-wise in the Employment Department and the details of their Pay Bands 

Gazetted/Non-Gazetted 
 

S.No. Designation PayScale 

1. Director 123100-215900 

2. Joint Director 78800-209200 

3. Deputy Director 67700-208700 

4. Assistant Director 50700-160600/56600-179800 

 
Non-Gazetted 

 

S.No. Designation PayScale 

1. Section Officer (Adm). 44900-142400 

2. Statistical  Officer (Plg) 44900-142400 

3. Sr.Scale Steno 44900-142400 

4. Jr.Scale Steno 35600-112800 

5. Accountant 35600-112800/35800-113200 

6. Jr.Employment Officer 35400-112400 

7. Career Counselling Officer 35400-112400 

8. Head Assistant 35400-112400 

9. Sts. Assistant 35400-112400 

10. Accounts Assistant 29200-92300 

11. Sr. Assistant 29200-92300 

12. Jr. Statistical Assistant 29200-92300 

13. Jr. Assistant 25500-81100 

14. KPO 19900-63200 

16. Chauffeur 35900-113500 

17. Driver 35400-112400 

18. Orderlies 14800-47100/19900-63200 

   

 


